CLOSING CHECKLIST

The following checklist is a guide to help ensure a successful closing.

* Earnest money and option fee checks are payable to
Heritage Title Company and attached.

* All parties have signed, initialed any changes and
completed all dates.

* All names are shown completely and with correct .
spelling. Legal description is complete and correct.

e All contact information (addresses, phone numbers and
emails) is complete for all parties.

* All exhibits and addendums are attached.

The effective date of the Contract is the trigger date to
begin the entire closing process. It is important to all
parties, therefore we require it be completed prior to
delivery of the contract.

* Survey. As required by the contract. If we are using the
seller’s existing survey, it must be furnished, along with
the T 47 Affidavit immediately after the contract is g
executed so that we may review and approve it.

* HOA Information. Provide contact information so that
we may assist in ordering the resale certificate as required
by the contract.

e Return Buyer Information Sheet

e Return Seller Information Sheet

e Commission. The % is not stated on the contract, so
please advise.

*  Home Warranty. Notify your Closer of the options
selected, the amount and the name of the company. An
invoice and the application must be obtained prior to
closing.

* Hazard Insurance. Buyer needs to arrange for insurance
coverage and have the agent contact the lender with
details of coverage for lender requirements.

DOWNTOWN

Indeed Tower

200 W 6th St | Ste 1600
Austin, TX 78701 | 512.505.5000

ROLLINGWOOD
Rollingwood Center
2500 Bee Caves Rd | Bldg 1, Ste 100
Austin, TX 78746 | 512.329.3900

Repairs. If the lender approves the repairs being paid

at closing, deliver invoice to your Closer. Most lenders
will not allow an escrow for repairs nor allow a credit to
the buyer for the repair allowance and will require that
repairs must be handled prior to closing.

Good funds. Wired funds or a cashier’s check payable to
Heritage Title Company for all amounts over $1,500.00
are required at closing. The total amount due should be
available prior to closing based on our receipt of the loan
documents from the Lender. Please contact your Closer
for wiring instructions and requirements for a cashier’s
check.

Confirm Wire Instructions. Due to increased risk

of theft by wire fraud, Heritage Title Company will
send Wire Instructions through Closing Lock. Our
Wire Instructions DO NOT change so consider any
communication to change them as fraudulent. Please
call your closing team to confirm the Wire Instructions
before wiring your funds. Please wire funds as soon as
possible to avoid delays.

Driver’s License, Passport, Military I.D. All parties
signing closing documents must bring current,
government issued identification.

Power of Attorney. If a power of attorney is to be used
at closing, Heritage Title Company and the lender must
review and approve it prior to closing. Your Closer must
be able to contact the principal of the power of attorney
on the day of the closing, verify the POA and ensure they

are alive and well.
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